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Microsoft Access

1. M& tap tin 01 _Tolano Inc.accdb va thyc hién céc yéu cau sau:
a. MG Customers_by_Country Report
b. Thuc hién Print Preview
c. Thuec hién ché @6 Zoom Two Pages

Huéng dan :
MG file, mouse phdi tai report Customers_by_Country /Open
Sau do, chon View/Print Preview
Sau do, chon céng cu Two Pages

2. Mé& tap tin 02_Tolano Inc.accdb va thyc hién céc yéu cau sau:
a. MGd tdp tin Customers_by_Country Report
b. Chuyén Customers_by_Country Report vé dang Design View
c. Thay déi dinh dang cua truwong Country thanh in dén Bold va mau chi¥ (Font Color) I
Red Standard Color
d. Chuyén vé dang Print Preview
Hudéng dan :
MG file, mouse phdi tai report Customers_by_Country /Open. Sau dé, chon View/Design View
Sau dé, chon field Country, thé Format, chon in dém va mau do. Sau do, chon View/Print Preview

3. Mé& tap tin 03_Tolano Inc.accdb va thyc hién cac yéu cau sau:
a. Mé& Customer List Report dudi dang Layout View
b. Pinhdang céc tiéu dé cdt thanh in ddm va gach chan (Bold va Underline)

c. Chuyén vé dang Print Preview
Huéng dan :
M@ file, mouse phdi tai report CustomersList /LayOut View
Sau dé, chon tiéu dé cdc cét, chon thé Format, chon in dém, gach dudi
Sau d6, chon thé Design/View/Print Preview

4. M& tap tin 04 Tolano Inc.accdb va thuc hién cac yéu cau sau:
a. MG¢ tdp tin Customers_by_Country Report dudi dang Design View
b. Thiét Iap Auto Order Tad Order cho Section Detail
c. Ap dung Angles themes cho Report
d. Lwu lqgi cdc thay déi
e. Chuyén sang ché dé Print Preview
Huéng dan :
MG file, mouse phdi tai report Customers_by_Country /Design View
Sau dé, chon céng cu Tab Order/Detail/Auto Order
Sau dd, chon céng cu Theme, chon theme Angles
Sau d6, mouse phdi tai tén report, chon Save
Sau dd, View/Print Preview



file:///D:/___IC3%20GS4/Trac%20Nghiem/Module%2002/Thuchanh_Modul02/Dulieu_ThucHanh/Access/01_Tolano%20Inc.accdb
file:///D:/___IC3%20GS4/Trac%20Nghiem/Module%2002/Thuchanh_Modul02/Dulieu_ThucHanh/Access/02_Tolano%20Inc.accdb
file:///D:/___IC3%20GS4/Trac%20Nghiem/Module%2002/Thuchanh_Modul02/Dulieu_ThucHanh/Access/03_Tolano%20Inc.accdb
file:///D:/___IC3%20GS4/Trac%20Nghiem/Module%2002/Thuchanh_Modul02/Dulieu_ThucHanh/Access/04_Tolano%20Inc.accdb

Hdan_Thwc hanh_Module02_Access Update 6/9/2018 15:28:58

5. M& tap tin 05_Tolano Inc.accdb va thuc hién cac yéu cau sau:
a. MoG& Table Customers_TA
b. Thiét lap lap dif liéu véi Country bao gbm gid tri USA, State bao gém cdc gid tri WA va
CA.

Hudéng dan :
M6 file, mouse phdi tai table Customers_TA /Open
Sau dé, chon cét Country/bd chon Select All, chon 6 USA, chon cét State/bd chon Select All, chon
0 CAva WA

6. M& tap tin 06_Tolano Inc.accdb va thuc hién cac yéu cau sau:
a. MoG& Customerlist Queries dudi dang Design View
b. Thiét lap diéu kién loc cho trirong Country vdi cdc gid tri UK va USA
c. Sdp xép thi tw cdc gid tri trworng Country theo thi tu gigm dén (Descending)
d

. Run Query
Hwéng dan :
MG file, mouse phdi tai query CustomerlList/Design View
Sau do, tai field Country, muc Criteria go USA, tai or gé UK
Sau dé, tai muc Sort chon Descending
Sau do, chon céng cu Run

7. M@ tap tin 07 _Tolano Inc.accdb va thuc hién cac yéu cau sau:
a. Mo?& Customerlist Queries dudi dang Design View
b. An cét Address, City, State va Zip Code
c. Sdp xép thr tw Query theo thir tu tédng dan (Ascending) cta Firstname va giém dén
(Descending) cua Lastname
d. Run Query
Hudéng dan: Mé file, mouse phdi tai query CustomerList/Design View
Sau dé, bé déu check tai field Address, City, State va Zip code,
Sau dé, tai muc Sort field Firstname chon Ascending, field Lastname chon Descending

Sau daé, chon céng cu Run

8. M& tap tin 08 Tolano Inc.accdb va thyc hién cac yéu cau sau:
a. M3& Customers_TA Form dudi ché dé Layout View
b. Binh dang cdc ving First Nam vad Last Name véi mau nén Id Maroon 2

c. Chuyén vé ché dé Form View
Hudéng dan :
MG file, mouse phdi tai form Customer_TA/LayOut View
Sau dé, chon field FirstNam va LastName, chon thé Format, chon mau nén
Sau dé, chon thé Design/View/Form View

9. Mé& tap tin 09_Tolano Inc.accdb va thuc hién cac yéu cau sau:
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M¢& Employee-by-Office dudi dang Report

Thém Query Office-List vao viing Relation ship

Chuyén cét Office vé vi tri thir 3 (sau cét Fist Name)

Thém trurong Zip Code vao cdu tric Query ndm giika 2 cét Office va Position
Run Query

® oo T o

Hwéng dan :
M6 file, mouse phdi tai form Employee-by-Office /Design View
Sau dé, chon céng cu Show Table/Queries/chon Office-List
Sau dé, chon cét Office, drag mouse di chuyén vé vj tri thi 3
Sau dé, Drag mouse field Zip Code vao truoc cét Position
Sau do, chon céng cu Run

10.M& tép tin 10 _Tolano Inc. accdb va thuc hién céc thao tac sau:
a. MG& bang Office
e Thém mdt mau tin mdi véi ndi dung:
Office - HCM City
Address - 538 CMT8 Str., Ward 5, Dist. 10, HCMC.
City > HCMC
Zip Code - 70000
Phone 1: (84-8) 3990 5888
b. Lwu cdc thay déi trong Table
Huéng dan :
M@ file, mouse phdi tai table Office /Open
Sau dé, chon biéu tugng New (tai b6 di chuyén), bat déu thém di¥ liéu tir field Office
Sau dé,mouse phdi tai tén bdng, chon Save
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